George Street Recruitment

WEEKLY TIMESHEETS FOR TEMPORARY WORKERS
	WEEK ENDING
	SUNDAY ……………………………………………………………………………

	
	

	COMPANY NAME
	…………………………………………………………………………………………

	
	

	COMPANY ADDRESS
	…………………………………………………………………………………………

	
	

	
	…………………………………………………………………………………………

	
	

	COMPANY CONTACT NAME
	…………………………………………………………………………………………

	
	

	INVOICE ADDRESS (if different)
	…………………………………………………………………………………………

	
	

	
	…………………………………………………………………………………………

	
	

	INVOICE CONTACT NAME
	…………………………………………………………………………………………

	
	

	TEMP’S NAME
	…………………………………………………………………………………………

	
	

	SUPPLIED AS
	…………………………………………………………………………………………

	
	

	HOURS CONTRACTED
	…………………………………………………………………………………………


	
	MON
	TUES
	WED
	THU
	FRI
	SAT
	SUN
	

	START TIME
	
	
	
	
	
	
	
	

	LUNCH HOUR
	
	
	
	
	
	
	
	

	FINISH TIME
	
	
	
	
	
	
	
	TOTAL

HOURS

	HOURS (excl. lunch)
	
	
	
	
	
	
	
	


This is to certify that the above hours, including overtime hours, have been satisfactorily worked, and that payment in respect to these will be made according to George Street Recruitment’s terms of business which we have received from George Street Recruitment and which are accepted by us.
	CLIENT SIGNATURE ………………………….
	PRINT NAME ……………………………………

	TEMP’S SIGNATURE ………………………….
	PRINT NAME ……………………………………


NOTES TO TEMP: TO ENSURE YOU ARE PAID PROMPTLY, YOUR TIMESHEET MUST BE SIGNED BY THE CLIENT, AND YOU MUST RETURN YOUR TIMESHEET TO GEORGE STREET RECRUITMENT NO LATER THAN 5PM ON FRIDAY. PLEASE CONTACT US NO LATER THAN 5.30 ON FRIDAY ON 0131 624 1160 TO CONFIRM RECIEPT.
PLEASE NOTE THAT THE FAX NUMBER FOR TIMESHEETS IS: 0131 220 3550

REGISTERED ADDRESS


6 ATHOL CRESCENT, PERTH, PH1 5JN


